Administrative Committees

. Frequenc
SN %%Tnerr(‘)i';;[:ee Tétl Name Department Position Responsibilities y of
Meeting
Dr. | R.Shivakumar MANAGEMEN Chairman
Dr. | S.Raghupathy T Exec.
Director o< POIle
Dr. | B.Ganesh Babu ADMIN Principal implementation,
New
Mr. | K.Suresh Raja CIVIL Member methodologies &
scheme for better
Mr. | N.Indhusekaran MECH Member administration
% Planning for the
Mrs. gésrzg\?g;,? CSE Member infrastructure
. development,
Dr. | P.Thiruvalar selvan ECE Member budget and other
PLANNING & development
L | peveLopment | Dn | P-Elangovan EEE Member activities. Half
. : : yearly
% Planning various
activities like
conference,
image building,
CSR  activities
etc.
. <+ Planning for
Dr. | M.Chitravel S&H Member training
programme
needed for
faculty/ staff.
< Preparing &
maintain detailed
database  about
leading
Newspapers/
Magazines and
their contact
person, phone
No. and address.
. « Coordinatin
Dr. | A.Annie Roseline S&H Coorcrilnato with gress,
PRESS, MEDIA & Media & Police
2. PUBLIC during  various
RELATIONS events in the Monthly
College.
« Ensure the details
of College events
appear in
Engagement
Columns of
leading
Newspapers
Mr. S/IEIT&F -Mohamme CIVIL Member <> Dgtailed report
with photograph
) should be sent to
Mr. | T.Vigneshwaran CSE Member

leading




Mr. | M.Vijay ECE Member Newspapers/
Magazines
Mr. | G.Ramprakash EEE Member % Distribution  of
invitations during
major events to
VIPs, Press &
Media
Mr. | > Victor Soosal MECH Member
Irudayaraj
Mr. | M.Vimal Raj S&H Coordinato '
Jevaharan r ¢+ Collection of
Mr. | R.Naveen Kumar CIVIL Member data from all
departments and
Mr. | G.Parthasarathy CSE Member publishing  the
newsletter
NEWS LETTER/ | Mrs. | GA.Nivedaa ECE Member “RAINBOW”. Bi-
MAGAZINE ¢+ Publishing monthl
Mr. | V.Vengatesan EEE Member Magazine every y
Year.
« Communicate to
i the IEEE
Mr. | D.Manikandan MECH Member Newsletter as per
the requirement.
_ Coordinato % Responsible for
Dr. | V.Senthil Kumar MECH ] all activities
- towards
Dr. B.Ramasubramani ECE Member accreditation
an process of the
institution.
Mr. | N.Indhusekaran MECH Member & Take the
necessary steps
Dr. | K.Uma Maheswari ECE Member to submit  the
application and
INTERNAL _ coordinate  with
QUALITY Mr. | S.Senthil Kumar MECH Member program heads.
ASSURANCE < Co-ordinating Monthly
CELL Mr. | J.Subramaniyan EEE Member with  principal
during his visit.
Mr. | J.Jones Praveen MECH Member % Maintain - the
complete
Mr. | N.Periyasamy MECH Member database
required for
accreditation
process.
Mr. | D.Kesavaram MECH Member « Preparing  and
maintaining  of
all database and
itc analucic
EVENT Dr. | B.Sethuraman S&H Coordinato % Planning, Half

r




MANAGEMENT

Mr.

R.Naveen Kumar

CIVIL

Member

Mr.

M.Vijay

ECE

Member

Mr.

C.Anandhan

ECE

Member

Mr.

L.Hubert Tony Raj

EEE

Member

Dr.

M.Thilak

MECH

Member

Mr.

G.Parthasarathy

CSE

Member

monitoring  and
executing the
major events of
the college as per
the norms in
consultation with
HODs and HOI.
Formulating
various
committees  to
organize the
major events.
Maintain the
decorum of the
Institute in all the
events.

Maintain the
report of various
events organized.
TV display
ensuring

Media, Print,
Newsletter.

yearly

MIS

Mr.

A.Nagadeepan

MECH

Coordinato
r

Mr.

G.Ramprakash

EEE

Member

Ms.

K.Aiswarya

ECE

Member

Mr.

S.Manimaran

CIVIL

Member

Mrs.

E.Menaka

Office

Member

Sending the day
to day
information  to
the Management
as per the
requirement.
Develop the ERP
for the college.
Developing
college
automation /
paperless office
by involving
various interested
faculty and
students
Maintain all the
data in digital
form for NBA /
NAAC /AU /
AICTE purpose.
Collect the online
feedback as per
the requirement.

Monthly

WEBSITE /
SOFTWARE
DEVELOPMENT
CELL

Mr.

G.Parthasarathy

CSE

Coordinato
r

Mr.

T.Vigneshwaran

CSE

Member

Mr.

P.Manigandan

EEE

Member

Updating the
website in
regular manner in
consultation with
HODs and HOL.

Preparation  of

hrachiirac and

Monthly

ALUMNI
ASSOCIATION

Dr.

A.Anne Rosaline

S&H

Coordinato
r

Maintaining
database of all
our Alumni.

Yearly




Mr.

N.Senthil Kumar

MECHANICAL

Member

Mr.

G.Parameswaran

ECE

Member

To maintain very
close interaction
and cordial
relations with
Alumni.
Involving  them
for the growth of
the department,
placement
activity and
academic activity
of the College.
At least two
Alumni meet to
be conducted in
every year.
Collecting
Alumni feedback
and implement
the best
suggestion.

HOUSE KEEPING/
MAINTENANCE/
5S

Mr.

R.Saravanan

Admin

Coordinato
r

Mr.

R.Manikandan

Office

Member

Maintain the
campus as
hygienic in all
aspects.
Maintain all RO
plants, STP,
Sump &
Borewells.
Collect the Daily
Maintenance
Report from floor
incharges in
consultation with
HOD. (Electrical,
Civil, Carpentry
& Plumbing
works)

Prepare the
consolidated
maintenance
work for the
week.

Inform the
people to
complete the
work and check
it whether the
work completed
within the
stipulated time, if
there is any
issues bring it to
the attention of
HOI

Weekly

10.

AFFILIATION/
APPROVALS

Mr.

R.Saravanan

Manager

Coordinato
r

Responsible  for
various
accreditation and
affiliation works
of the college.
Take the

Yearly




necessary steps
to submit the
application and
coordinating with
HOI during their
visit.

Maintain the
complete
database required
for Accreditation

& Affiliation
process.

Mr. | R.Manikandan Office Member % Conduct  mock
inspection for
various
accreditation and
affiliation works
in  consultation
with HOI.

«» Create awareness
among the
students and
faculty about the
various
accreditation
process.

% Responsible for
all the activities

. towards
Dr. | V.Senthil kumar MECH Coordinato accreditation
r process of the
Institution.

< Take the
necessary  steps
to submit the
application and
Co-ordinate with
the Program
heads.

«» Coordinating
with  Principal
during his visit.

< Maintain the Half

11. | ACCREDIDATION complete Yee'lolrl-
database requires y
for Accreditation
process.
Dr. | B.Sethuraman S&H Member < Preparing  and

maintaining of all
databases and its
analysis.

Arrangements for
presentation and
mock inspection
for accreditation

process in
consultation with
Principal.

Create awareness
among the
students and

faculty about the




various
accreditation
process.

Other duties and
responsibilities
as when arise.

Mr. | R.Saravanan Admin Coor(:Inato % Coordinating all
purchase of
SRMTRPEC
along with
Purchase
Department.

< Involve in
negotiation
along with
Purchase
Department and

PURCHASE Auditors. Yearly
12. .
% Regularly
. . . interacting with
Mr. | D.Micheal Sachin Office Member HODs and with
the Purchase
Department till
the  task s
completed.

% Organize the
meeting  every
fortnight to sort
out if any issues.

< Planning and
preparing action
plan for
executing
infrastructure and
facility
requirements in
consultation with
HODs and HOIs
for the existing
course and new
courses, if any.

. « Submit the action
13. INFRASTERUCTUR Mr. | K.Suresh Raja CIVIL Coorcrilnato plan to the| Yearly

management for
approval. Once
approval is
obtained,
necessary  steps
should be taken
to execute the
work.
Maintaining the
RO plant, UPS,
LIFT, Gen sets,
ACs, STP, Bore
wells, LCD




Projectors,

Auditorium,
Smart  Boards,
etc.

Academic Committees

Name of the . - - Frequency
S.No. C . Title Name Department | Position Responsibilities of
ommittee .
Meeting
% Organizing
meeting with
Time Table
Coordinator  of
Mr. | S.Senthil Kumar MECH Coordinator all - Departments
to prepare the
time table and
resolving all
issues in
consultation with
HOI.
< Preparing Time
Table for each
department /
subject-wise /
L ACADEMIC Dr. | B.Ramasubramanian ECE Member faculty-wise and Half
' COUNCIL Master .~ Time | yeqrly
Table for the
College.
< Preparing
College calendar,
History  Cards
and college
brochure.
« Preparing the
Semester Plan in
consultation with
Dr. | A.Anne Rosaline S&H Member HODs & HOI.

< Verifying the
students History
Cards once in 2
months.

% Special class and

nractical avam




Collecting  the
requirements  of

Mr. | S.Senthil Kumar MECH Coordinator Journals /
Magazines /
Books / CD from
Mr. | R.Naveen Kumar CIVIL Member each department.
% Preparing the
LIBRARY Budget based on Yearly
Mr. | M.Jaiganesh CSE Member the requirement.
% Placing the order
for Books /
Dr. | S.Ganesh EEE Member Journal_s /
Magazines.
% Organizing
Dr. | B.Ramasubramanian ECE Member :Zsefgsn%z;[;[:gh{g
Library as per the
% Conducting the
Mr. | M.Ganesh Karthikeyan | MECH Coordinator examinations  as
per the guidelines
laid down by
. . Anna University
Mr. | R.Manikandan Admin Member for  University
Examinations.
%+ Preparation  of
Mrs. | K.Priyadharshini ECE Member Invigilation list,
Squad, QP &
seating plan for
CIA exam in
EXA'\é:ENL?_TION Mr. | R.Naveen Kumar CIVIL Member consultation with Ygglrfy
HOL.
« Maintain
Mr. | J.Subramaniyan EEE Member database / details
required for
Anna University
Mrs. | S.Prema S&H Member and  updating
continuously.
< Monitoring and
uploading of
. attendance  and
Mr. | R.Manikandan S&H Member Internal Marks as
per the
raniliramant of
< Creating
Mr. | N.Periyasamy MECH Coordinator awareness on
entrepreneurship
among the
students.
Mr. | P.Manigandan EEE Member % Organizing  the
Entrepreneur
Development
ED CELL programs in Yearly
Mrs. | S.Kiruthiga ECE Member consultation with
HODs & HOIL.
« ldentify the
potential
Mr. | T.Vigneshwaran CSE Member students,
monitoring them
and  arranging
Mr. | S.Manimaran Civil Member meetings  with

banks, MSME

and athar




Organizing the

Mr. | D.Kesavaram MECH Coordinator Expert talk
through
industrialists  in
consultation with

Mr. H.B. Mohammed Bilal | CIVIL Member HODs & HOI.

% Assisting the
Departments in
organizing
11 CELL Mr. | G. Parthasarathy CSE Member workshops, Yearly
conferences and
symposia  with
joint participation

Ms. | K.Aiswarya ECE Member of the industries.

% Maintain the
database and

Mr. | P.Manigandan EEE Member cordial relation
with various
leading

Mr. | S.Prabhu MECH Member industries.

0% \/icite nf fanuilig
% Interacting with
HODs and

Dr. K Uma Maheswari ECE Coordinator facu'lty . for
motivating them
to submit the
research
proposal to
various funding
agencies.

Dr. B.Sethuraman S&H Member & Organizing at
least one visit to
nearby research

RESEARCH organization / Half
COMMITTEE industry in a Yearly
month.

Dr. | S.Ganesh EEE Member % Identify the
potential
students and
motivating  the
students to do
innovative
projects and

Mr. | C. Elanjchet Senny MECH Member making them to
apply for various
contests,
publishing  the

< Monitoring
online  courses

Mr. | L. Hubert Tony Raj EEE Coordinator like NPTEL,
EDUSAT and

ONLINE other courses.

COURSES « Motivating the Half
MONITORING | Mrs. | M.Krishna Rani ECE Member faculty and Yearly
COMMITTEE students to enroll

the online
courses and
Dr. C.Karikal Chozhan S&H Member getting

certification.
Maintaining the




INSTITUTE
INNOVATION
CENTRE

Dr.

S.Ganesh

EEE

Coordinator

% Students
Innovative
Projects must be
encouraged.

< Intellectual
Property  rights
and activities for
all innovative
research projects.

% Aiming for
minimum of 10
patentable
innovative ideas
every year.

¢+ Provides seed
fund to transform
an idea into a
product.

% Help with the
patenting
process.

s Facilitates
innovative
products that are
socially relevant.

Half
Yearly

Committees for Co Curricular Activities

S.No.

Name of the
Committee

Title

Name

Department

Position

Responsibilities

Frequency
of Meeting

PROFESSIONAL
SOCIETIES

Mr.

N.Periyasamy

MECH

Coordinator

Dr.

S.Ganesh

EEE

Member

Mrs.

K.Priyadharshini

ECE

Member

Mrs.

M.Krishna Rani

ECE

Member

Mrs.

R.Sathya

CSE

Member

Mr.

S.Sanjeev
Kumar

CIVIL

Member

< Organizing various
events in
consultation  with
HODs.

< Organizing the
project  exhibition,
symposium for
school/ college/
diploma students.

< Organizing

workshop / FDP for

faculty and PG

students.

Organizing _various

K/
0.0

Half Yearly

DISCIPLINARY
COMMITTEE/
COLLEGE
ROUNDS

Dr.

M.Thilak

MECH

Coordinator

Mr.

S.Manimaran

CIVIL

Member

Mrs.

S.Sabeetha
Saraswathi

CSE

Member

Mr.

C.Anandhan

ECE

Member

Mr.

J.Subramaniyan

EEE

Member

K/
0.0

Maintain the
discipline in the
campus, monitor 1D
cards, cell phones,
Dress Code and Late
Coming students
from 8.45 am. to
9.15a.m.
< Campus rounds
during Tea Break,
Lunch Break and
evening (after
college hours)
% Taking preventive

Half Yearly




steps to  avoid
Dr. | A.Anne Rosaline S&H Member indiscipline
activities within and
% Conducting
Dr. | B.Ganesh Babu Principal Coordinator meetings with
members whenever
Mr. | K.Suresh Raja CIVIL Member required.
GRIEVANCE % Discussing any
issues registered and
REDRESSAL | Mrs- | N.Ramya ECE Member solving it in| Monthly
COMMITTEE consultation  with
Mr. | G. Ravichandran S&H Member HOI.
% Involving /
Ms. | V. Niroopa Student Member coordinating  with
discipline
Dr. | T.S. Sridhar Ombudsperson | Member committee,  Anti-
ragging, Hostel and
« Creating awareness
Dr. | M.Prabhakar MECH Coordinator among the students
about ragging
% Displaying posters
. in important places.
Mr. | J.Subramaniyan EEE Member < Sending circulars in
ANTI RAGGING ne it e
Mr. | K.Suresh Raj IVIL M guidelines given by | yeqr|
SQUAD ' Suresh Raja ¢ ember Government of y
Tamil Nadu and
Dr. | P.Sudhakaran CSE Member Supreme Court.
¢ Reports to be sent to
authorities whenever
Mr. | C.Anandhan ECE Member required.
< Collecting
Dr. | M.Chitravel S&H Member undertaking /
affidavit from
. . < Visiting Hostel /
Mr. | K.Sureshraja CIVIL Coordinator Mess to monitor the
Co- quality.
Mr. | G.Rajasekar PED Coordinator < Interacting with
hostel students
Mr. | C.Anandhan ECE Member durlng hostel rounds
HOSTEL & to find out the
i various issues of
MESS M. Euﬁfa“rth” MECH Member students. Monthly
« Take necessary steps
Mr. | J.Subramaniyan EEE Member to address the issues
raised by the
. students.
Mr. | M.Jaiganesh CSE Member & Organize monthly
meetings in  the
Mr. | S.Dharmarajan S&H Member department level and
hrinn the icciine tn
< Coordinating  with
Dr. M.Thilak MECH Coordinator Transport Incharge
frequently.
Mr. | S.Manimaran CIVIL Member « Coordinating ~ with
TRANSPORT & Disciplinary Monthly
SECURITY Mr. | M.Jaiganesh CSE Member Commitige & Anti-
Ragging Committee
. to make NIL issues
Mrs. | S.Kiruthiga ECE Member in the campus / bus.
Mr. | V.Vengatesan EEE Member * Available in the




. college bus stand till
Mr. | S.Dharmarajan S&H Member the buses leave the
General Committees
Frequency
S.No. Bl O.f the Title Name Department Position Responsibilities of
Committee .
Meeting
Mr. | T.Vigneshwaran CSE Coordinator % To identify the
] talent of the
Mr. | Sanjeev kumar CIVIL Member students.
Mrs. | M.Krishna Rani ECE Member % Maintain - student
database for each
Mr. | P.Manigandan EEE Member event.
«» Organizing Cultural
CULTURAL / Mr. | Johnes Praveen MECH Member Programmes at IEaSt
one in a month -
1. FINE ARTS Mr A.Joseph Sagaya & Member internal. Yearly
COMMITTEE " | Kennedy % Sending  suitable
teams to  other
for participation
Mrs. | R. Sathya CSE Member with the approval of
Mr. | S.Dharmarajan S&H Member Management.
< At least one cultural
Mr. | R. Naveen Kumar CIVIL Member programme in each
Mr. | G. Rajasekar PED Member Academic Year.
Mr. | G. Rajasekar PED Coordinator Dlanni "
< anning e
Mr. E:IB'I Mohammed CIVIL Member activities of the
ra - Academic Year.
Mr. | M. Jaiganesh CSE Member % Identify the talent
2. SPORTS Mrs. | K.Priyadharshini ECE Member of students in each Quarterly
sports activity.
Mr. | G.Parameswaran ECE Member % Conducting in-
Mr. | V.Vengatesan EEE Member hOL.JS? sports
training and
Mr. | D. Kesavaram MECH Member competitions.
. % Encourage the
Mr. | S.Dharmarajan S&H Member

students to practice




VISHAKA CELL

Mrs.

K.Kiruba

EEE

Coordinator

Mrs.

K.Priyadharshini

ECE

Member

Mrs.

Sabeetha Saraswathi

CSE

Member

Ms.

M.Elizabeth Rani

S&H

Member

The Committee
shall decide
whether the facts
contained in the
complaint  make
out a case of
“sexual
harassment” in
light of the
definition
contained in the
policy.

The Committee
shall look into the
truth of the
allegations
contained in the
complaint.

The Committee
shall look into the
truth of any
allegation of
retaliation against /
victimization of the
complainant or any
other person
assisting her as a
result of such
complaint  having
been made or such
assistance  having
been offered.

The Committee

chall racammaond

Monthly

WOMEN
EMPOWERMENT

Mrs.

S. Sabeetha
Saraswathi

CSE

Coordinator

Mrs.

K.Kiruba

EEE

Member

Mrs.

K.Priyadharshini

ECE

Member

Ms.

M.Elizabeth Rani

S&H

Member

Promote a culture
of respect and
equality for female

gender.

Conduct guest
seminars
and workshops to
impart  knowledge
of opportunities and
tools available and

lectures,

train the women.

Create a conducive

counseling
environment
female gender

share their

problems.

To sensitize the
college community
on the need for

empowerment
women.

for

Quarterly

Mr.

V.Vijeynathan

CSE

Member

identify

The purpose of
the challenge is to
people
with excellent

Quarterly




Coding Club

programming

i skills  who can
Mr. | P-Vijeyaragavan CSE Member write/design/devel
op code with
cniind  lnnie  and
« The
. CSE Member main objective of
Hard g Mr. T.Vigneshwaran the club is to
araware an .
Networking Club EtrL?(;/égfs EEE \I—(|a|f|
Mr. | M.Jaiganesh CSE Member knowledge of | Y&y
computer hardwar
e, the processors,
¢+ Poster Design
Designing Club Mrs. | R.Satya CSE Member post[(:r?lgnmg tft;‘i Half
department Yearly
functions , Events
Mrs | S.Devapriya CSE Member , efCc by using
designing
softwares
+» Enrolment of Monthly
students with
Concrete Model service mind.
Club Mr. | S.Sanjeev Kumar CIVIL Member % Canindulge in
research activity
++ Students can
acquire the
% Creating Monthly
awareness about
advanced
sustainable
9. Green Club Mr. | S. Manimaran CIVIL Member concrete materials
¢ Organizing camps
outside the
College depends
< g\e%rtni?r?e Monthly
Product Desian M. ééjlz’%?r? Herbert MECH Coordinator application
10. Club g Y < ?rocreaj[e_
Mr | C. ElanchetSenni MECH ember innovative ideas
«» Tobuild the
«» Be familiar with the
11 mission, goals and
’ purposes of the
department
. association.
CI\:/Illstc):H—TECH Mr. | R Baskar MECH Coordinator Monthly

Plan department

association
activities and
budget and hold

regular meetings.




Be an active
representative of the
department

association and
serve as a resource,
support, role model
and mentor to the

Mr. | J.Jones Praveen MECH Member students.
+  Members should be
present during on
campus and off
campus events
organized by the
department
assnciation
< Enrolment of
students to
enhance technical Yg::{
and non-technical y
Mr. | L.Hubert Tony Raj EEE Coordinator skills.
< Encouraging the
12. | Green Energy Club potential students
to take initiative
related to
renewable energy
Mr. | J.Subramaniyan EEE Member by organizing
various co-
cuvviciilary and
< To create an
Mr. | G.Ramprakash EEE Coordinator awareness among Half
. _ students  about | early
13. EIectglcl?tI)umnl different
Mr. | P.Manigandan EEE Member opp_ortunltu_as
available in the
field of electrical
_ . < To create awareness Half
Mrs. | K.Kiruba EEE Coordinator among  students | Yearly
about different
14. Tesla Club social issues.
Dr. | S.Ganesh EEE Member % Organize different
activities for
< Enrolment of
students to
Mrs. | P. Elavarasi ECE Coordinator enhance technical
skills.
15 | Electro-Comm < Moulding the | Bi-
" | Club students to gain | Monthly
. - more  technical
Mrs. | K.Priyadharshini ECE Member knowledge by
organizing
variniie interacting
< Enrolment of | gi.
16. Consumer Club Mr. | S.Sivasakthi ECE Coordinator students with Monthly

society concerns.




To create an

awareness on
Ms. | K. Aiswarya ECE Member Consumer  rights
and various
consumer welfare
< Enrolment of
students to
develop
Mmr. | G Anandhan ECE Coordinator innovative
17 knowledge. Bi-
: Einstein Club < ldentifying the | Monthly
potential students
with  innovative
Mrs. | S. Kiruthiga ECE Member ;l:élrlﬁ and explo:g
participate in
% Planning for
conducting  the
M.Vimal Raj _ _ event
Mr. English Coordinator s To get approval
Jayaharan (budget)
%+ Preparing the
circular
% Planning for
arranging the Half-
18. Chaucerian Club judges
% To assign the | yearly
committee
% To communicate
Ms. | M.Elizabeth Rani English Member press & media
% To intimate
faculty and
students regarding
the event.
¢ Collecting the
name list in event
< Enrolment of
. . students with
Aryabhata Dr. | R.Manikandan MATHS Coordinator mathematical Half.
19. Mathematics ionterest. I
« Organize yearly
Club competitions  to
Dr. | T.Prabha MATHS Member increase the
mathematical
clrill
« Planning  and
Mr. | G.Purushothaman | Physics Coordinator conducting ~ an
Faraday Expo and | Harf-
20. ) Seminar.
Science Club & Motivate the | yearly
: : students in
Dr | C. Sankar Chemistry | Coordinator various  events,

competitions







